Orchard Place 
Job Description
title:   Milieu Treatment Counselor Intern
DEPT: Residential Campus

STATUS: Volunteer
DATE: 09-30-2008
SUMMARY:

Volunteer Interns observe and interact with the residents in the PMIC Campus Program under the direct supervision of the Milieu Treatment Coordinator and full time Milieu Treatment Counselors.  
ESSENTIAL DUTIES – Volunteer Interns may be assigned the following:
1. Complete 1:1 activities with residents as assigned by MTC.

2. Assist with small group and large group activities as directed by MTC.

3. Attend periodic staff development training sessions as volunteer hours allow.
4. Assist in taking care of resident’s basic hygiene needs; eat meals with residents; assist in setting up snacks; assist in supervising chores/damage chores; assist residents with homework as directed by MTC.
5. When preparing or handling food, will meet State of Iowa Food Service Establishment Laws and Rules by keeping fingernails trimmed, filed, and maintained so the edges and surfaces are cleanable and not rough.  Unless wearing gloves in good repair, employee may not wear fingernail polish or artificial fingernails when working with exposed food.

6. When preparing or handling food, will meet State of Iowa Food Service Establishment Laws and Rules by wearing clean outer clothing to prevent contamination of food, equipment, utensils, linens, and single-service and single-use articles.

7. When preparing or handling food, will meet State of Iowa Food Service Establishment Laws and Rules by using effective hair restraint (hair nets, hats) to prevent the contamination of food or food-contact surfaces.
8.
Participate in maintaining the overall appearance of the facility; this includes teaching and helping the residents participate with these responsibilities. Assist in maintaining a safe, secure environment that allows residents a safe place to grow.
9.
Be sensitive to and show respect for the cultural and ethnic diversity of residents, families, staff and other community members and groups.

HOURS FOR VOLUNTEER INTERNSHIPS: 

Interns are expected to volunteer between 10-20 hours per week including afternoon, evening and weekend hours.
QUALIFICATION REQUIREMENTS:  

To perform this internship successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential functions.

GENERAL: Prior to starting a Volunteer Internship, the person shall receive a physician’s certification of adequate health to perform duties. Must have satisfactory background checks through the Division of Criminal Investigation and the Child Abuse Registry.  
EDUCATION AND/OR EXPERIENCE:  Working to complete a Bachelor's degree in psychology, sociology, social work or a related human service field.  Exceptions will be made in the case of exceptional ability and/or related experience.

LANGUAGE SKILLS:  Ability to read, analyze, and interpret general periodicals, professional journals, technical procedures, or governmental regulations.  Ability to write reports and general correspondence.  Ability to effectively present information and respond to questions from superiors, other employees, residents, and persons outside of the organization.

MATHEMATICAL SKILLS:  Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and decimals.  Ability to compute rate, ratio, and percent and to draw and interpret graphs.

REASONING ABILITY:  Ability to define problems, collect data, establish facts, and draw valid conclusions.  Ability to interpret a variety of technical instructions, verbal and behavioral interaction, and deal with several abstract and concrete variables.

PHYSICAL DEMANDS:  Occasional lifting and/or moving up to 25 pounds.  Walking, standing, and sitting required.  Using hands to finger, handle and feel objects, tools, or controls; reach with hands and arms.  Specific vision abilities include close vision, distance vision, peripheral vision, and the ability to adjust focus.

WORK ENVIRONMENT:  While performing the duties of this job the employee is periodically exposed to outside weather conditions.  The noise level in the work environment is usually moderate.
                                                                                                     


